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IHoJio:keHHne 0 OHOIHOTEKE

1. O6mue moJIozKeHUsI
1.1. Hacrosiiiee mooKeHHe perTaMeHTHPYeT AeaTebHOCTh Ondanoteku MKOY
«Cenmuxosckast COILl» 3omotyxunckoro paiiona Kypckoit obnactu (nanee — o6pazoBaTelibHas
OpraHu3aIns). :

1.2. Hacrosiuee nonoxenne pazpaboTtaHo B cOOTBeTCTBHH ¢ DeepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanun B Poccuitckoit Oenepariiy», NpukazoM MUHKYJIBTY PbI
Poccun ot 08.10.2012 Ne 1077 «O6 ytBepskaenuu [lopsijika yuera 10KYMEHTOB, BXOISIIHX B
cocTaB OubnuoredHoro Goxaa» ¢ yuetom muchmMa Munobpaszosanus Poccun ot 23.03.2004 Ne
14-51-70/13 «O TlpumepHOM MOJI0KEHUH 0 OGHOIHOTEKE 001e00Pa30BATENLHOIO YUPEKICHUSY,
Mertonudeckux pexomernaunii PI'BHY «HITb um. K.J[. Ymmuckoro» or 31.05.2017.

1.3. bubnnoTeka ABISeTCS CTPYKTYPHBIM MO/Ipa3ielieHHeM 06pa3oBaTe/IbHON OpraHu3aliH,
CO3/IaHHBIM B IIENAX oOecnedeH s IpaBa y4acTHHKOB 00pa3oBaTeIbHOTO Tporecca Ha
OecruiaTHoE MoIb30BaHue OHOMIHOTEYHO-HHDOPMAIIHOHHBIMH PECyPCaMH.

1.4. TTopsan0K 110/1530BaHUsT HCTOYHUKAMH HH(pOPMAIIIH, [IEPEYEHb OCHOBHBIX YCIYT H YCIOBUS
UX TPETIOCTABJICHHUS ONPENETIAIOTCS HACTOSIIMM OJI0KEHIEeM 0 OHOTHOTEKe M MpaBUIIaMH
OJIb30BaHust OUOIHOTEKOH, YTBEPKICHHBIMI PYyKOBOIUTENIEM 00pa30BaTeIbHOI OpraHu3alifH.

1.5. Opranu3sanms o0c/TyKHBaHHs YYaCTHHKOB 06pa30BaTENbHOTO IPOLECCA TPOU3BOIUTCS B
COOTBETCTBUH C IIPABHIAMH TEXHUKH O€30MaCHOCTH U IIPOTHBONOKAPHBIMH, CAHUTAPHO-
THTHEHHYECKUMH TpeOOBalUsIMHU.

2. lenn, 3apauu, GyHKUHH OHOTHOTEKH
2.1. lemn GuOMMOTEKH COOTBETCTBYIOT LieJsIM 00Pa30BaTENbHON OPraHU3aIliy i BKIIOYAIOT B

cebs1 B TOM unele: GpopMEpoOBaHUE OOLIEH KyIbTYPBI IMYHOCTH 00YYAOIINXCS HA OCHOBE
YCBOCHHSI 0053aTe/IbHOI0 MHHHMYMAa COJICpIKaHHs 001e00pa3oBaTe TbHBIX TIPOrPAMM, HX
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YCBOEHHSI 0053aTEIHHOT0 MUHUMYMa COJIepKaHus 00111e00pa3oBaTeIbHBIX MTPOTPaMM, UX
ajlanTaiys K )KU3HU B OOIECTBE, CO31aHHE OCHOBBI 11 OCO3HAHHOTO BBIOOPA U MOCIIEIYIOIIET0
OCBOCHHA HpO(beCCI/IOHaJIBHBIX O6pa30BaTeJIBHLIX nporpamMm, BOCIIUTAHUC I'PAKAaHCTBCHHOCTH,
TPYAOIIO0HS, YBRKEHHUS K TIpaBaM B cBOOOIaM YelloBEKa, JTIOOBH K OKPYKaIOIIEeH IPUPOe,
Ponune, cembe, hopMupoBaHue 310pOBOTO 00pa3a KU3HH.

2.2. 3agauamu 6u0IMOTEKH 00pa30BaTENIbHOI OpraHUu3aluu SBJISIOTCS:

e olecrieueHne y4acCTHUKOB 00pa30BaTEIbHOTO MpOoIlecca TOCTYIIOM K HHPOPMAIIH,
3HAHMSIM, UJESIM, KYJIbTYPHBIM HEHHOCTSIM MOCPEACTBOM HCIIOIb30BaHUS
610110 TeYHO-NH(POPMALTMOHHBIX PECYPCOB 00pa30BaTEIbHOM OpraHu3aluu;

e TpUBJIEYEHHUE OOYUAIOLIUXCA K CHCTEMAaTHYECKOMY YTEHUIO YUeOHOM,
XYyJI0’KECTBEHHOM, HAYYHO-TIOMYJIIPHON JIMTEPATYPBHI;

e COJIEICTBHE Pa3BUTHIO MO3HABATEIbHBIX HHTEPECOB U CIIOCOOHOCTEHN 00ydaromuxcs;

e oOyuyeHHe ocHOBaM OMOINOTEYHO-OMONIHMOTrpaduIecKoi IPaMOTHOCTH;

e COJEICTBUE MEJAarornueckuM paboTHUKAM B IOJ00PE HAyYHO-METOUUECKON
JTUTepaTyphl, HHGOPMHUPOBAHNE O HOBBIX MOCTYIUICHHUSIX B OMOIMOTEUHBIN (HOH,

e COBEpIICHCTBOBAHUE MPEIOCTABIAEMbIX OUOIMOTEKOM YCIyTr Ha OCHOBE BHEAPEHUS
HOBBIX MH(OPMAIIMOHHBIX TEXHOJIOTUN U KOMIIbIOTEpU3ALIMH OMOINOTEYHO-
MH(OPMAaLMOHHBIX MPOIIECCOB, POPMUPOBaHNE KOMPOPTHOU OUOTUOTEYHON CPEIBI.

2.3. bubnuoTeka BBIMOJHSET ClEAyoIue QyHKINH:

2.3.1. ®opmupyet houa OHOITNOTEYHO-HHPOPMAITMOHHBIX PECYPCOB 00pa30BaTEIbHOM
OpraHu3aIum:

e KOMIUJICKTYET OCHOBHOU (hOH]] yUCOHBIMH, XYI0KECTBEHHBIMH, HAYIHBIMH,
CIPAaBOYHBIMH, ITEAATOTUICCKUMHU U HAYIHO-TIOMYJISIPHBIMH JOKYMEHTAMH,

e YYACTBYET B KOMILJICKTOBAaHUH CIEIIHATN3UPOBAHHOTO (DOH/IA yICOHHMKAMH M3 YUCIIa
BXOJSIIUX B (hefepasibHbIN TIepeueHb YIeOHUKOB, JIOTYIIEHHBIX K HCIIOJIb30BAHHIO
MIPH peajr3aliy UMEIOIUX TOCYAaPCTBEHHYIO aKKPEAUTAIIUI0 00pa30BaTEeIbHBIX
porpamMM Ha4ajJbHOTO O0IIEro, OCHOBHOTO 00IIEro, cpeaHero oomiero oopa3oBaHus,
Y y4eOHBIMU TIOCOOMSIMH, JOTYIIEHHBIMU K UCTIOJIb30BaHUIO IPU PealIn3aIH
yKa3aHHBIX 00pa30BaTEIbHBIX IPOTPaAMM;

e aKKyMynHupyeT (HOHJI JOKYMEHTOB, CO3/IaBaEMbIX B 00pPa30BaTEIIbHOM OPTraHU3aIHH
(myOnukanmii U paboT 1MeaaroroB 00pa3oBaTeIbHON OPraHU3aAINH, JTYUIIHNX HAYYHBIX
paboT u pedeparoB ydamuxcs u Jp.);

e OCYIIECTBIISIET Pa3MELICHUE, OPTaHU3AIMIO U COXPAHHOCTh JJOKYMEHTOB;

e OpraHM3yeT U BEIET CIPABOYHO-OMOIHOTpadrUeCKHii annapar: KaTajioru
(anmdaBUTHBIN, CHCTEMATHYECKHI ), KAPTOTEKU (CHCTEMATHYECKYIO KAPTOTEKY CTaTCH,
TEMaTHUYECKHE KapTOTEKH ), AIIEKTPOHHBIN KaTasor, 6a3bl JAaHHBIX MO TIPOHUITIO
00pa30BaTeNbHOI OpraHu3aluy.

2.3.2. OcymectBiseT AuddepeHnpoBaHHOE OUOTMOTEYHO-UHPOPMAITMOHHOE 00CITy)KUBaHKE
oOyJaronmxcs:



e TMpenocTaBiseT HHPOPMALMOHHBIE PECYPCHl Ha Pa3IMYHBIX HOCUTEIISX;

e OpraHm3yer 0O0yueHHe HaBbIKaM HE3aBUCUMOI0 OMOIMOTEYHOTO MOJIb30BATENS U
noTpeduTens nHPOPMaIUH, COACHCTBYET MHTETPAIlMU KOMILIEKCA 3HAHUM, YMEHUHN 1
HABBIKOB PaOOTHI ¢ KHUTOW U HH(POpMAIUEii;

e OKa3bpIBaeT MH(POPMAIMOHHYIO MOJJICPKKY B PEIICHUH 3a71a4, BOZHUKAIOIINX B
mporecce yaeOHOH, caMo00pa30BaTeIbHON U JOCYTOBOM NESTEILHOCTH
oOyJaronuxcs;

e OpraHu3yeT MacCOBbIE MEPOIIPUATHUS, OPUEHTUPOBAHHBIE HA Pa3BUTHE O0ILEH U
YUTATEIBCKON KYJIbTYPhl TUYHOCTH;

e COJEHCTBYET Mearorn4eckuM pabOTHUKAM B OpraHU3alii 00pa3oBaTeIbHOIO
rpolecca 1 Iocyra 00yJaronuxcs.

2.3.3. OcymectBasieT auddepeHImpoBaHHOe OMOIMOTEUHO-UH(DOPMAITMOHHOE 0OCITY>)KUBaHUE
IIeJarOornt4YeCKux pa6OTHI/IKOBI

e BBIABISET HHPOPMAIMOHHBIE TOTPEOHOCTH U YAOBIETBOPSET 3alIPOCHI, CBSI3aHHBIE C
oOy4eHrneM, BOCITUTAHUEM OOYJaIOIINXCS;

e COJEHCTBYET MPO(eCcCHOHANBHOW KOMIETECHIINH MIeIar0roB, MOBBIIICHHUIO
KBaJIM(DUKAIIMH, TTPOBEJICHUIO aTTECTAIINN;

e OCYIIECTBISIET TeKyliee nHGopMHUpoBaHue (THU UHGOPMAITIH, 0030PBI HOBBIX
MOCTYIUIEHUH U MyOJIMKALNiA);

e CIIOCOOCTBYET MPOBEACHUIO 3aHATHI TI0 (POPMHUPOBAHNIO HHPOPMATMOHHOH KYJIBTYPHI
00y4JaroIuxcsi, sSIBJsSETCs 0a301 I MPOBEACHUS MPAKTUICCKUX 3aHATHH 110 padboTe ¢
MH(}OPMALIMOHHBIMU PECYpCaMHu.

2.3.4. OcymectBasier auddepeHmpoBaHHOe OMOIMOTEUHO-UH(DOPMAITMOHHOE 0OCITY>)KUBAaHUE
poauTene (3aKOHHBIX MPEICTaBUTENEH) 00yJatOIINXCS:

e YIIOBJIETBOPSET 3aMPOCHI MMOJIH30BATEICH M HHPOPMHUPYET O HOBBIX MTOCTYIICHUSX B
OMOINOTEKY;

e KOHCYJBTHPYET IO BOIPOCAM OPTraHU3AIMH CEMEHHOTO YTCHHUS, 3HAKOMUT C
nH(pOpMaIKE 10 BOCIUTAHUIO JIETEH;

e KOHCYJBTHPYET IO BOMPOCaM YUSOHBIX U3aHUN SISl 00 yJarOIIHXCSI.

3. Opranuszanus AesiTeJJbHOCTH OMOJIHOTEKH

3.1. OG1iee pyKOBOJCTBO JAESATENIBHOCThIO OUOIMOTEKH OCYILECTBISET PYKOBOIUTEID
00pa3zoBaTeIbHON OpraHU3aI|H.

3.2. HemocpencTBeHHOE PYKOBOACTBO OMOIMOTEKOM OCYIIECTBIISAET 3aBeIYIOIINI ONOINOTEKOM,
KOTOPBI Ha3HAYaeTCsl pyKOBOIUTENEM 00pa30oBaTeIbHOM OpraHu3aliiuy.

3.3. 3aBenyromuii 6UOIMOTEKOI HECET OTBETCTBEHHOCTD B Mpe/ieiiaX CBOCH KOMITETEHIUH 32
OpPTraHMU3aIUIO U Pe3YNIbTAThI IEATEIbHOCTH OUOINOTEKH.



3.4. 3aBenyrommii OMOMMOTEKON pa3pabaThIBACT U MPEACTABISAET PYKOBOIUTEIIO
00pa30BaTeNIbHOI OpraHU3alluy Ha YTBEPKACHHUE CIIEAYIOLINE JOKYMEHTBHI:

e TIOJIOKEHHUE O OMONIMOTEKE, ITPABHIIA TI0JIL30BAHNS OMOIMOTEKOI;
e TUJIAHOBO-OTYETHYIO JOKYMEHTAIUIO.

3.5. B cocTraB OMOIMOTEKU BXOIUT:

e a0OHEMEHT;

e UHNTAIBLHBIN 3aII;

e OTJEN yYeOHUKOB;

e otaen nHpopManoHHO-61OIHOrpaduueckoil padboThl;

e (oHa u cienmanu3uPOBaHHBIN 3aJ1 PAOOTHI C MYJIBTUMETUHHBIMHU U CETEBBIMH
JTOKYMEHTaMHU;

e MeJHaTexa.

3.6. bubnnoreuno-nHGOPMAITMOHHOE 00CITY)KHBAaHUE OCYIIECTBIISETCS B COOTBETCTBUH C
IJIaHaMH paboThl OMOIMOTEKU U PEKUMOM paboThl 00pa30BaTEIbLHON OpPraHU3alINH.

3.7. PexxuMm paOoThl OMOINOTEKN OTIpeAETeTCs 3aBEAYIOIUM OMOIMOTEKOM C YyIeTOM pexnuma
paboThI 0Opa3zoBaTenbHOM opranm3anuu. OIUH pa3 B MECSI] MPETyCMaTPUBACTCS CAHUTAPHBIN
JIeHb, B KOTOPBII 00CTy)KMBaHUE MOJIb30BaTENeH HE MPOU3BOAUTCS.

4. YdeTt nocTynjieHusi M BbIOBITHSI JOKYMEHTOB OMOJIMOTEYHOTr0 (poHIa
4.1. I[Ipuem noKyMeHTOB B ()OH/T OMOIMOTEKH BKIIOYAET CJICTYIONIUE OTICPAIIHH:

e CBEpKa MOCTYIUICHUH C MEPBUYHBIM YUYETHBIM TOKyMEHTOM (HaKIaaHas, aKT),
BKJIIOUAIOLIUM CHHUCOK MOCTYIUBIINX JOKYMEHTOB;

e COCTaBJICHHE IIEPBUYHOIO YYETHOIO JOKYMEHTA JUIsl OCTYIUICHHUM Oe3
COMPOBOJIUTENBHOM TOKyMEHTAIUY;

e peructpanus NoCTYMUBIINX TOKYMEHTOB B PETUCTPAaX CYMMAapHOTO, TPYIIIOBOTO U
naauBuayabHoro yuera (I'OCT 7.0.93-2015 «bubnuoreunsiit houa. TexHoIOTHS
(hopMUPOBaHHSY).

4.2. IIpu nomoTHEHUH OCHOBHOTO OMOIMOTeYHOTO (hoHIa HEOOX0IMMO COOII0IaTh TPEOOBAHMS
®epnepanpHoro 3akoHa ot 25.07.2002 Ne 114-®D3 «O npoTUBOAECUCTBUU SKCTPEMUCTCKON
NesITeNbHOCTH. JJOKYyMEHTBI, BKJIIOUCHHBIE B IEPEUYCHb SKCTPEMHUCTCKUX MaTepUANIOB,
MpHOOpEeTaTh 3alpelleHo, IPH BbISIBICHUH UX B ()OHJE — U3bIMATh U3 AOCTYIA.

4.3. Yuer u 06paboTKa TOKYMEHTOB OMOIMOTEYHOro (PoHA.
4.3.1. Yyer u 06paboTKa JOKyMEHTOB OCHOBHOTO (DOH/1a OCYIIECTBISAETCA HHANBHUIYaIbHBIM

CIIOCOOOM. CBCI[CHI/IH O MOCTYIIUBIIHNX NNCYATHBIX NOKYMCHTAX BHOCAIATCA B ((KHI/II‘y CYMMAapHOTro
y4a€Ta JOKYMCHTOB OCHOBHOT'O (I)OHI[a».



[ToctynuBmMM TOKyMEHTaM IIPUCBAaUBAOT UHIUBUAYAJIbHBIN PETUCTPALMOHHBIA HOMED
(MHBEHTApHBIN HOMEP WM UHOU 3HAK, TPUHITHIM B KAUECTBE PETUCTPALIMOHHOTO HOMEPA,
CUCTEMHBIH HOMEp JUTSI 3JICKTPOHHBIX JIOKYMEHTOB) U MIU(P XpaHSHHUS.

Perucrpannonnsie HoMepa ¥ mMUGpPbl OTMEYAIOT B PETUCTPaX HHIMBUAYAJIHHOTO y4eTa
JOKYMEHTOB — MHBEHTAapPHOM KHUTE, KAPTOTEKE PETUCTPALIUU Ta3€T, ’KYPHAJIOB, YUETHOH 0aze
JAHHBIX.

Bce sx3eMIuisipbl NpUHATHIX U3AaHui mwremnentoroTcs. [ltemmnens ¢ HauMeHoBaHMEM
00pa30BaTeNIbHON OpraHu3alyu J0JKEH ObITh MPSAMOYTOJIbHOW (POPMBI, pa3MepoM He
Oonrpire uem 1,5x4 cwm.

[lItemmnens craBUTCS HA 00OPOTE TUTYJIHHOTO JHCTA (ITPU OTCYTCTBUU TUTYJIBHOTO JIUCTA — HA
MEepPBOM CTpPaHUIIE TEKCTa MO/ 3arjlaBUeM), Ha 17-i CTpaHHIlE MOJI TEKCTOM B JIEBOM HUKHEM
YTy ¥ Ha 000poTe KaKI0TO IpriiokeHus. Ha Oporrropax u )xypHaiax mTeMIeab CTaBUTCS
TOJIBKO Ha 00JI0kKKE WJIM Ha TIEpBOI CTpaHUIlE TEKCTa.

CocraB ocHOBHOTO (hoHIa (PUKCHpPYETCS B KAPTOYHOM ali(DaBUTHOM KaTajore, B AJICKTPOHHON
0a3e JaHHBIX OMOIMOTEKH.

4.3.2. Yuer u 06paboTka crienuaan3upoBanHoro gonjaa. Crnenuanau3upoBaHHbIN GOH]T
YUUTBHIBAETCS] U XPAHUTCS OTJEIBHO OT OCHOBHOTO OMOIMOTEYHOTo POoHIA.

VY4er JOKyMEHTOB CIEMATU3UPOBAHHOTO (POH/IA, KAK MHOTO3K3EMIUISIPHOM JTUTEpaTyphl,
OCYILIECTBIISIETCS TPYIIIOBBIM CIIOCOOOM U oTpaxkaercs B «KHure cymmapHoro yuera yueOHOTO
(hoHMa» U B KAPTOTEKE PErHUCTPAIIMOHHBIX KapTOYeK.

Ha xaxnoe HauMeHOBaHHE JOKYMEHTOB CIIEIUATM3UPOBAHHOTO (POHIA 3aBOIUTCS OTAENbHAs
yueTHas kaptouka. Kaprouku ¢ Oubnuorpaduyeckum onvcaHueM U3JaHUi yueOHUKOB
paccTaBIIIOTCS B YUETHYIO KapTOTEKY 10 KJlaccaM, a BHYTPH KJ1accoB — MO aigaBuTy dhaMuinii
aBTOPOB HJIM 3aryiaBuid. JlJi1 KOHTPOJISI 38 COXPAHHOCTHIO YUETHBIX KapTOYEK OHU
perucTpupyroTcs B «JKypHaie perucTpanuy y9eTHBIX KapTOueK YIeOHUKOBY.

Texuuueckast 00paboTKa TOKyMEHTOB MIPeyCMaTPUBAET CIACAYIOIINE ONEepaliu:

e TPOCTABJICHHE HA KAXKJIOM JIOKYMEHTE HITeMIIeNisi OMOIMOTEKH B COOTBETCTBHUH C
MyHKTOM 4.3.1 HaCTOAILIEro MOJI0KEHNUS;

e YCTaHOBJIEHHE CPEJCTB 3aIIUTHI OT YTPaThl (BUI MAPKHUPOBKH);

e H3rOTOBJICHUE U MPUKPEIUICHHE K JOKYMEHTY nacnopra yueOnuka. [lacropt yuebnuka
MIPUKJIEUBAETCS Ha TIOCTEeAHEN CTpaHulle ydeOHuKa. 3anoMHAETCS P Bblaye
YHUTATENTIO.

VYder cnenuanu3upoBaHHOTO (POHIa MpeIycMaTpruBaeT OTPAKEHHE €ro COCTaBa B CIIPaBOYHO-
oubnunorpaduueckom amnmapate OMOINOTEKH, B TOM YHCIIE B DJIEKTPOHHOM 0a3e JaHHBIX.

4.4. BoIObITHE JOKYMEHTOB OMOIMOTEUHOTO (hOHA.



4.4.1. [IpuuuHBL, IO KOTOPHIM IOKYMEHT MOJKET OBITh BBIBE/ICH U3 COCTaBa OMOIMOTEYHOTO
¢doHa, BKIIIOYAIOT B TOM YHCJIE BETXOCTh, 1e(EKTHOCTh, YCTAPETIOCTh 0 COJCPKAHUIO, YTPATY.
Hckmouenne JOKyMeHTa U3 OuOImoTeqHoro poHaa MpOBOUTCS HA OCHOBAaHUH aHAIIN3a COCTaBa
OoubnroTedHoro (hoHIa U PE3YJIBTATOB €T0 MPOBEPKH.

4.4.2. Ilon BETXOCThIO JOKYMEHTA MOHUMAIOT PE3yJIbTAaT €CTECTBEHHOTO CTApEHUS UITH
(bu3n4IecKOTo U3HOCA IOKYMEHTA.

4.4.3. [lon negeKTHOCTHIO TOKYMEHTA IOHUMAIOT YaCTUYHYIO UJIU TIOJIHYIO YTpaTy
AKCIUTYaTaI[MOHHBIX KAYeCTB JOKYMEHTa B PE3yJIbTaTe BHEIIHETO BO3/ICHCTBHSL.

4.4.4. Tlon ycTapenocThio IO COAEPKAaHUIO TTOHUMAIOT TTOTEPI0 aKTYalIbHOCTH TEMATHKH,
MOJITBEPXKTAEMYIO OTCYTCTBHEM CIIPOCA YUTATENIeH, HEBOCTPEOOBAaHHOCTHIO B
nepepacipeesieHHH U PeaTn3ainy.

4.4.5. Ilon yrpaTtoil JOKyMEHTa MIOHUMAIOT €ro OTCYTCTBUE B (hoHAEe OMOIMOTEKH MO MPUYUHAM
MOTEepH, XUIIEHUS, OEICTBUN CTUXUWHOTO, TEXHOT€HHOTO (B TOM UHCJIE XaKEePCKOW aTaku U
HEBOCCTAaHOBHUMOTO cOO0S 3JIEKTPOHHOTO 000PYI0BaHMs) UM COLMAIBHOTO XapakTepa, 1o
HEYCTaHOBJICHHOM NPHUYMHE.

4.4.6. Ilponecc NCKITIOUCHUSI TOKYMEHTOB M3 (POH1a OMOINOTEKH OCYIECTBIIACTCS B
cooTBeTcTBUU C [lopsiikoM ydyeTa TOKyMEHTOB, BXOSIIMX B cocTaB O1OIMoTeYHoro (oH a,
YTBEPKJICHHBIM TTpuKazoM MunkynbTypbl Poccun ot 08.10.2012 Ne 1077.

4.4.7. Be1ObITHE JOKYMEHTOB OMOIMOTEYHOTO (DOH/IA MPOU3BOIUTCS B PE3YJIHTATE X CITUCAHUS
KOMMCCHEH, CO3JaHHON PYKOBOIUTENIEM 00pa30BaTeIbHON OpraHu3aIlHiHy.

4.4.8. YTunuzarus CiucaHHbIX JOKYMEHTOB OMOIMOTEYHOTO (POHIA TIPOU3BOIUTCS B
COOTBETCTBHUU C 3aKOHOJIaTeNbcTBOM Poccuiickoit denepanum.

5. IlpoBepka TOKyMeHTOB OHOJIMOTEYHOT0 (pOHIA

5.1. [InaHoBas MpoBepKa JOKYMEHTOB OMOIMOTEUYHOTO (POH/Ia IPOBOIUTCS C MEPHOTUIHOCTHIO
OJIMH Pa3 B IATh JIET HA OCHOBAHUU TpadrKa MPOBEPKH, YTBEPIKICHHOTO 3aBEAYIONTUM
OnOINOTEKOI.

5.2. BaennaHoBas npoBepka JOKyMEHTOB OUOIMOTEeYHOTO (hOH/Ia TPOUZBOAUTCS B
0053aTeNTLHOM TMOPSIJIKE:

e IIpM BBISBJICHUHU (PAKTOB XUIIECHUS, 3JI0YIOTPEOICHUS U TOPYH JOKYMEHTOB;

e B Cly4ae CTUXMHHOTO O€/CTBUS, MOXKapa WK APYruX Ype3BbIUaiiHbIX CUTYaLUH,
BBI3BaHHBIX IKCTPEMAILHBIMU YCIIOBUSMU;

e [P peopraHu3alMy WIK JIMKBUJAUN 00pa30BaTeIbHON OpraHU3altu.

5.3. Ilo utoram MMPOBEPKHU 3aBeI[YIOII_IHI>'I OMOIMOTEKOM COCTABIISCT aKT, IOAIINCBHIBACT U XPAHUT
ero B OMOJIMOTEKE B TCUCHUE CpOKa, YCTAHOBJICHHOTO HOMeHKHaTypOﬁ nen. Ecnm kakue-To



JOKYMEHTBI OTCYTCTBYIOT I10 HEYCTaHOBJIEHHOM NPUYKHE, TO K aKTy IIPUKJIAIbIBAETCS UX
CIMCOK, B KOTOPOM (PUKCUPYIOTCSI CBEICHHS O KOJIMYECTBE TOKYMEHTOB OMOIMOTEYHOr0 (PoHAa
B HAJIMYUU U KOJMYECTBE OTCYTCTBYIOIMX JOKYMEHTOB, B TOM YHCJIE IO HEYCTaHOBJIEHHOMN
npuurHe. B akTe Taxke yka3zbIBaeTCsl HOMEp U JlaTa aKTa MpeAblAYIIel MPOBEPKHU.

5.4. Bo BpeMs IpOBEpKH IOKYMEHTOB OMOIMOTEYHOTO (DOHIa PAaOOTHHKHU OTCICKUBAIOT
HAJIMYHE SKCTPEMHUCTCKAX MaTEpHAIIOB, KOTOPBIE BXOAT B (pellepaibHbIi CITUCOK,
omyonukoBaHHbI MuHIocTOM Poccuu Ha cBoeM caiite.

Ecnu 3aBenyromuii 6MOIMOTEKOM HaWET SKCTPEMUCTCKUM MaTeprall, TO J0KEH OTPaHUYUTh K
HEMY JOCTYII CO CTOPOHBI ITOJIb30BATEIIEH.

5.5. [Ipu BBIIBIIEHUU B MpoIiecce MPOBEepKU (HOHAA OTCYTCTBYIOUIUX JOKYMEHTOB U
HEBO3MO>KHOCTH YCTAaHOBJIEHUSI BUHOBHBIX JIMI] YOBITKU 10 HEJOCTayaM CIHUCHIBAIOTCS B
COOTBETCTBUU C ACUCTBYIOIIHUM 3aKOHOJATEIbCTBOM.



